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Dayforce has tools to make 
your work (and life) easier

How to access Dayforce
You can access Dayforce from your computer, tablet or phone. Here’s how to do it, along with a few of the tasks you can complete.

1.	Go to dayforcehcm.com or download the Dayforce app from the Apple App Store or Google Play Store.

2.	Enter Company code BEKCO, your user name (employee ID) and password. 

3.	Click LOGIN. If you haven’t logged in before, the default password is your birth year plus the last four digits of your 
Social Security number.

It’s easy to schedule 
and manage time off

•	 Check how much time 
off you have accrued.

•	 Request specific days 
and times off.

•	 See if your request has  
been approved.

•	 Easily update/change 
your request.

Request time away from work
Find open job 
opportunities

•	 You can search by 
division, location, 
job title or keyword.

•	 You can apply for 
open positions right 
from Dayforce.

View internal opportunities

Change your benefits
Currently available on computer only

If you have a qualified life event, you can make 
changes in Dayforce.

•	 Add or remove family members from coverage.
•	 Add or change the plans you and your eligible 

family members are enrolled in.

Update your personal info
Currently available on computer only

Manage your personal information
•	 Update your home address and contact info.
•	 Add or change your emergency contact.
•	 Update your direct deposit information.
•	 Retrieve your W-2’s.
•	 Change your federal and state withholding amounts.

http://dayforcehcm.com

